
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to propose a mutually 

beneficial partnership between [Your Company Name] and [Recipient's 

Company Name].  

[Introduction: Briefly introduce your company and its mission.]  

[Problem Statement: Clearly define the problem or need that your proposal 

addresses.]  

[Proposed Solution: Describe your proposed solution and how it addresses 

the problem.]  

[Benefits: Highlight the key benefits of your proposal for the recipient 

and their company.]  

[Call to Action: Encourage the recipient to take the next steps, such as 

scheduling a meeting or a call to discuss further.]  

Thank you for considering this proposal. I look forward to the 

possibility of working together to achieve our shared goals.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Company Name] 


