
[Your Company Letterhead]  

[Date] 

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: OEM Letter for GEM Compliance 

Dear [Recipient Name], 

We are pleased to submit this OEM letter to demonstrate our commitment to 

the compliance and quality requirements set forth by the GEM (Global 

Equipment Management) standards.  

1. **Overview**  

 Briefly describe the purpose of the letter and the relevance of GEM in 

your industry.  

2. **Product Details**  

 Provide detailed specifications of the products covered under this OEM 

letter. Include model numbers, descriptions, and relevant certifications. 

3. **Compliance Statement**  

 Confirm your products' adherence to GEM standards and any other 

applicable regulations. 

4. **Quality Assurance**  

 Outline your quality management systems and processes used to ensure 

product quality and reliability. 

5. **Contact Information**  

 Provide details for a contact person should further information be 

needed. 

We appreciate your attention to this matter and look forward to your 

continued partnership. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company]  

[Your Phone Number]  

[Your Email Address]  

[Optional: Attach any relevant documents or certificates] 


