
[Your Name]  

[Your Position]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

NWITimes  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Proposal for [Project/Collaboration Title]  

I hope this letter finds you well. I am writing to propose a 

collaboration between [Your Company/Organization] and NWITimes regarding 

[briefly outline the purpose of your proposal].  

[Paragraph 1: Introduce the project, its objectives, and significance.]  

[Paragraph 2: Elaborate on how the collaboration will benefit both 

parties.]  

[Paragraph 3: Provide details about your company/organization and 

relevant experience.]  

[Paragraph 4: Outline the next steps and express your willingness to 

discuss this proposal further.]  

Thank you for considering this proposal. I look forward to the 

opportunity to work together.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company/Organization] 


