
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

NWITimes  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to [state the purpose of 

the letter, e.g., express my interest in a collaboration, submit a story 

idea, etc.].  

[Provide details and context regarding your request or information, 

making sure to highlight relevant points or examples.]  

I believe that [explain why your request or proposal would be mutually 

beneficial or relevant to NWITimes].  

Thank you for considering my request. I look forward to the possibility 

of working together and would be happy to discuss this further at your 

convenience.  

Warm regards,  

[Your Name]  

[Your Job Title, if applicable]  

[Your Company, if applicable] 


