
[Your Name]  

[Your Title]  

[Your Company]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Company]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: [Subject of the Letter]  

I hope this message finds you well. I am writing to inform you about 

[specific information or announcement related to NWMLS].  

[Paragraph providing details and context regarding the matter. Include 

any necessary data, deadlines, or actions needed.]  

Please feel free to reach out to me if you have any questions or require 

further clarification. I appreciate your attention to this matter and 

look forward to your response.  

Thank you for your time.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Title]  

[Your Company] 


