
[Your Name]  

[Your Position]  

[Your School/Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

Dear [Recipient's Name],  

I am writing to provide you with an overview of the NWEA testing process 

that will be implemented at [School/Organization Name] during the 

upcoming testing period.  

The NWEA (Northwest Evaluation Association) testing is designed to assess 

student growth in areas such as math, reading, and language arts. The 

process is as follows:  

1. **Preparation**:  

 - Students will receive information about testing dates and procedures 

in advance.  

 - Teachers will prepare students by reviewing testing formats and 

practicing sample questions. 

2. **Scheduling**:  

 - NWEA testing will take place from [start date] to [end date].  

 - Specific testing times will be assigned to each grade level to ensure 

a smooth process. 

3. **Testing Environment**:  

 - Tests will be administered in a quiet, controlled environment to 

minimize distractions.  

 - Students will have access to necessary materials such as scratch paper 

and calculators, as permitted. 

4. **Administration**:  

 - The tests will be administered online.  

 - Teachers will monitor students during the testing to provide 

assistance and ensure integrity. 

5. **Results**:  

 - Preliminary results will be available [timeframe for results] after 

testing completion.  

 - Detailed reports will be shared with parents, and meetings will be 

scheduled to discuss student progress. 

6. **Follow-Up**:  

 - Based on results, teachers will develop tailored instructional 

strategies to meet individual student needs.  

 - We will also schedule student conferences to discuss the findings and 

set goals for future growth. 

We believe that the NWEA testing process is an essential tool for 

measuring student achievement and growth, enabling us to provide the best 

educational experience possible. If you have any questions or need 

additional information, please do not hesitate to reach out. 

Thank you for your support and cooperation. 

Sincerely,  

[Your Name]  

[Your Position] 


