
[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to propose the inclusion 

of an article in your upcoming newsletter that addresses [briefly 

describe the topic of the article].  

As [your position or expertise], I believe this topic aligns with the 

interests of your readership and can provide valuable insights on 

[mention key points or benefits].  

I have attached a draft of the article for your review. Should you find 

it suitable, I would be happy to adjust any aspects to better fit your 

publication style.  

Thank you for considering this contribution. I look forward to the 

possibility of collaborating with you.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


