
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Submission of [Project Title/Name] 

I hope this message finds you well. I am writing to formally submit my 

[project type] entitled "[Project Title]" as part of the requirements for 

[specific course or assignment] due on [due date]. 

[Brief description of the project and its importance/relevance.] 

I have attached the completed project for your review. Should you have 

any questions or require further information, please feel free to contact 

me. 

Thank you for your consideration, and I look forward to your feedback. 

Sincerely,  

[Your Name]  

[Your Class/Grade]  

[Your Contact Number] 


