
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Request for OD Enhancement  

I hope this message finds you well. I am writing to formally request an 

enhancement of my Organizational Development (OD) program.  

[Briefly explain the current situation and the need for enhancement. 

Discuss the potential benefits of the enhancement for the organization 

and its employees.] 

I believe that by implementing this enhancement, we can achieve [specific 

goals or improvements] that will ultimately contribute to our overall 

success. 

I would appreciate the opportunity to discuss this further and explore 

potential paths forward. Thank you for considering my request.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Department] 


