
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient's Title]  

[Company/Organization Name]  

[Company Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: Request for OD Enhancement  

I hope this message finds you well. I am writing to formally request the 

enhancement of our Organizational Development (OD) initiatives within 

[specific department or team] to align with our strategic goals and 

foster a more effective workplace culture.  

[Briefly outline the current state of OD practices and identify areas 

where enhancements are needed.]  

To address these areas, I propose the following strategies:  

1. [Strategy 1: Description]  

2. [Strategy 2: Description]  

3. [Strategy 3: Description]  

I believe that implementing these enhancements will lead to [specific 

benefits--e.g., improved employee engagement, increased productivity, 

etc.].  

I am keen to discuss this further and explore the potential for 

collaboration on this initiative. Please let me know a convenient time 

for us to meet, or feel free to reach out if you need any additional 

information.  

Thank you for considering this request.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Your Department]  

[Company/Organization Name] 


