
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

Admissions Committee  

Northern Virginia Community College  

[Campus Address]  

[City, State, Zip Code]  

Dear Admissions Committee,  

I am writing to apply for the [specific program name] at Northern 

Virginia Community College for the [term and year]. I am excited about 

the opportunity to further my education and gain the necessary skills to 

advance my career in [field of interest].  

[Paragraph detailing your background, education, and relevant experiences 

that make you a suitable candidate for the program.]  

[Paragraph discussing your motivation for choosing NVCC and this 

particular program, including specific courses or faculty you are 

interested in.]  

[Paragraph outlining your career goals and how this program aligns with 

those goals.]  

Thank you for considering my application. I look forward to the 

possibility of contributing to and growing within the NVCC community.  

Sincerely,  

[Your Name] 


