
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

National Visa Center  

31 Rochester Avenue, Suite 200  

Portsmouth, NH 03801-2909  

Subject: NVC Visa Requirements  

Dear Sir/Madam, 

I am writing to inquire about the specific requirements and procedures 

for obtaining a visa through the National Visa Center (NVC) for my [type 

of visa, e.g., family-sponsored, employment-based, etc.] application.  

My case number is [insert case number], and I am the petitioner for 

[insert beneficiary's name], who is seeking to immigrate to the United 

States.  

I would appreciate your guidance on the following:  

1. Required documentation for the visa application process.  

2. Fees associated with the application.  

3. Timeline for processing and any additional steps I need to take to 

ensure a smooth application process.  

Thank you for your assistance. I look forward to your prompt response. 

Sincerely, 

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


