
**[Your Organization's Letterhead]** 

[Date] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name], 

Subject: Request for Permission to Organize a Charity Event 

I hope this letter finds you well. We are writing to seek your permission 

to organize a charity event titled [Event Name] on [Event Date] at [Event 

Location]. The purpose of this event is to [briefly describe the aim of 

the charity event, e.g., raise funds for a specific cause, community 

support, etc.]. 

**Event Details:** 

- **Event Description:** [Brief summary of the event activities] 

- **Target Audience:** [Who is expected to attend] 

- **Purpose of Fundraising:** [Explain how the funds will be used] 

- **Date and Time:** [Event Date and Time] 

- **Location:** [Event Venue Address] 

  

We anticipate [expected number of attendees] participants from the 

community and hope to create a positive impact through this initiative. 

We assure you that all necessary measures will be taken to ensure the 

event adheres to community guidelines and local regulations, including 

[mention any permits to be obtained, safety protocols, etc.]. 

We would be grateful for your support and approval in making this 

charitable event possible. Please let us know if there are any forms or 

additional documentation required to process our request. 

Thank you for considering our application. We look forward to your 

positive response. 

Warm regards, 

[Your Name]  

[Your Position]  

[Your Organization]  

[Your Contact Information]  

[Your Email Address] 


