
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Organization/Company Name]  

[Address]  

[City, State, Zip Code]  

Subject: Request for No Objection Certificate  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to formally request a No 

Objection Certificate concerning [briefly explain the purpose of the 

request, e.g., applying for a visa, pursuing higher studies, etc.].  

I am [Your Position/Title] at [Your Organization/Company Name] and have 

been associated with [duration of association, if applicable]. The 

aforementioned certificate is essential for [mention the reason and how 

it relates to your work/education].  

I assure you that I will adhere to all terms and conditions and will 

represent [Organization/Company Name] positively in this pursuit.  

Thank you for considering my request. I look forward to your favorable 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position/Title]  

[Your Organization/Company Name] 


