
[Your Company Letterhead]  

[Date]  

[Recipient's Name]  

[Recipient's Address]  

[City, State, Zip Code]  

[Country]  

Subject: Visa Sponsorship Letter for [Employee's Name]  

Dear [Recipient's Name],  

We are pleased to confirm our sponsorship for [Employee's Name] in their 

application for a GZ visa to [Country]. [Employee's Name] has been 

employed with us as a [Job Title] since [Employment Start Date] and has 

demonstrated exceptional skills and dedication to our team's success.  

This sponsorship supports [Employee's Name] in traveling to [Country] for 

[purpose of travel, e.g., work, training, etc.], where they will [brief 

description of tasks or responsibilities]. We are confident that this 

experience will enhance their skills and directly benefit our 

organization.  

The details of this sponsorship are as follows:  

- Employee's Name: [Employee's Full Name]  

- Passport Number: [Passport Number]  

- Duration of Stay: [intended duration]  

- Purpose of Visit: [specific purpose]  

We assure you that [Employee's Name] will comply with all visa 

regulations during their stay. We will also provide financial support as 

necessary for their travel and accommodation while in [Country].  

If you require any further information, please do not hesitate to contact 

us. Thank you for considering this letter of sponsorship.  

Sincerely,  

[Your Name]  

[Your Job Title]  

[Company Name]  

[Company Address]  

[City, State, Zip Code]  

[Country]  

[Your Contact Information] 


