
[Your Name]  

[Your Position]  

[Your Company]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

NTPC Limited  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Proposal for [Project Name]  

I am writing to present a proposal for [briefly describe the project], 

which aims to [state the main objective of the project]. We believe that 

this initiative aligns with NTPC's commitment to [mention relevant NTPC 

goals, such as sustainability, efficiency, etc.].  

**Project Overview:**  

- **Project Description:** [Provide a brief description of the project 

and its significance].  

- **Objectives:** [List key objectives of the project].  

- **Estimated Timeline:** [Include the projected timeline for project 

completion].  

- **Budget:** [State estimated budget or funding requirements].  

**Benefits to NTPC:**  

- [List benefits such as cost savings, efficiency improvements, enhanced 

sustainability, etc.].  

We are confident that our expertise and commitment to excellence will 

ensure the successful delivery of this project. We look forward to the 

opportunity to discuss this proposal in further detail.  

Thank you for considering our proposal.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


