
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Support for NQ Qualifications  

I am writing to express my support for [Candidate's Name] in their 

pursuit of NQ qualifications. [Candidate's Name] has demonstrated 

exceptional skills and commitment throughout their [duration of 

experience, e.g., apprenticeship, training program], making them an ideal 

candidate for this qualification.  

During their time at [Organization or Institution], [Candidate's Name] 

has consistently shown [specific qualities or skills relevant to the 

qualification, e.g., leadership, technical expertise, dedication]. These 

attributes, combined with their practical experience in [specific area or 

field], make them well-suited to achieve the NQ qualifications they are 

seeking.  

Furthermore, I have witnessed their ability to [relevant experience or 

achievement]. This not only highlights their potential but also their 

readiness to meet the challenges that come with higher qualifications.  

I fully endorse [Candidate's Name] for the NQ qualifications and believe 

that they will bring immense value to the professional community upon 

completion.  

Thank you for considering this application. Please feel free to contact 

me if further information is required.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization] 


