
[Your Name]  

[Your Position]  

[Your Organization]  

[Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Position]  

[Recipient Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: NQF Rating Summary  

I am writing to provide a summary of the National Quality Framework (NQF) 

rating for [specific service or program name], conducted on [date of 

assessment].  

**NQF Rating Overview:**  

- **Service Name:** [Service Name]  

- **Service Type:** [Type of Service]  

- **Location:** [Service Location]  

- **Rating Received:** [Overall Rating]  

**Key Findings:**  

1. **Quality Area 1: Educational program and practice**  

 - [Brief summary of findings]  

2. **Quality Area 2: Children's health and safety**  

 - [Brief summary of findings]  

3. **Quality Area 3: Physical environment**  

 - [Brief summary of findings]  

4. **Quality Area 4: Staffing arrangements**  

 - [Brief summary of findings]  

5. **Quality Area 5: Relationships with children**  

 - [Brief summary of findings]  

6. **Quality Area 6: Collaborative partnerships with families and 

communities**  

 - [Brief summary of findings]  

7. **Quality Area 7: Governance and leadership**  

 - [Brief summary of findings]  

**Conclusion:**  

The overall rating reflects the commitment of [Service Name] to providing 

high-quality education and care. Recommendations for improvement include 

[summary of key recommendations].  

For further details or questions regarding the NQF rating, please do not 

hesitate to contact me.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization] 


