
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: NQF Rating for [Program/Qualification Name]  

I hope this letter finds you well.  

I am writing to formally request the National Qualifications Framework 

(NQF) rating for [Program/Qualification Name]. This qualification is 

crucial for [explain the purpose, e.g., meeting educational standards, 

workforce development, etc.].  

The specifics of the qualification are as follows:  

- **Qualification Name:** [Qualification Name]  

- **Level:** [NQF Level]  

- **Credits:** [Total Credits]  

- **Provider:** [Institution/Organization Name]  

It is our understanding that the NQF rating will aid in ensuring that our 

program aligns with national quality standards and supports learners' 

pathways in their personal and professional development.  

Please find attached pertinent documentation including [list any 

supporting documents, e.g., curriculum, assessment methods, etc.].  

We appreciate your time and consideration in this matter. Should you 

require any further information or clarification, please do not hesitate 

to contact me at [Your Phone Number] or [Your Email Address].  

Thank you for your attention to this request.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Organization] 


