
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Submission of NQF Scholarship Reports  

I hope this letter finds you well. I am writing to formally submit the 

reports related to my NQF scholarship as required.  

The attached documents include:  

1. Progress Report  

2. Financial Report  

3. Final Report  

I have ensured that all reports are completed in accordance with the 

guidelines provided and reflect the progress and outcomes achieved during 

my scholarship period.  

Please confirm the receipt of these documents at your earliest 

convenience. Should you have any questions or require further 

information, please feel free to contact me.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Your NQF Scholarship ID (if applicable)] 


