
[Your Name]  

[Your Position]  

[Your Organization]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Recipient's Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

Subject: NQF Status Response  

I hope this message finds you well.  

We are writing in response to your inquiry regarding the National 

Qualifications Framework (NQF) status of [specific qualification or 

program]. Our organization has conducted a thorough review and is pleased 

to provide you with the following information:  

1. **Qualification Title**: [Title of Qualification]  

2. **NQF Level**: [NQF Level]  

3. **Registration/Accreditation Status**: [Status]  

4. **Validity Period**: [Validity Period]  

5. **Last Review Date**: [Date of Last Review]  

We appreciate your interest in our programs and are committed to 

maintaining our standards and compliance with the NQF. Should you have 

any further questions or require additional information, please do not 

hesitate to contact us.  

Thank you for your attention to this matter.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position]  

[Your Organization] 


