
[Your Organization's Letterhead] 

[Date] 

[Recipient Name]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

Subject: NQF Status Notification 

We are writing to inform you of the status of your recent submission for 

[specific subject or purpose, e.g., NQF endorsement, NQF application, 

etc.].  

After thorough evaluation, we are pleased to notify you that [insert 

status: e.g., your application has been approved, your submission is 

under review, etc.].  

Details of the status are as follows: 

- Application ID: [Insert ID] 

- Submission Date: [Insert Date] 

- Current Status: [Insert Status] 

If your application has been approved, please take note of the following 

next steps: 

1. [Next step 1] 

2. [Next step 2] 

Should you have any questions or require further assistance regarding 

this notification, please do not hesitate to contact us at [contact 

information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information]  

[Your Organization's Website] (if applicable) 


