
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Title/Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I am writing to formally request a certification letter for my nurse 

practitioner credentials. Below are the necessary details for your 

reference: 

1. **Name**: [Your Full Name]  

2. **Nurse Practitioner Program**: [Name of the Program/Institution]  

3. **Graduation Date**: [Month, Year]  

4. **Certification Type**: [e.g., ANCC, AANP]  

5. **Certification Number**: [If applicable]  

6. **Date of Certification**: [Month, Year]  

7. **Current Practice**: [Brief description of current 

employment/setting]  

I would appreciate it if you could include the following information in 

the certification letter:  

- Confirmation of my educational qualifications  

- Details of my certification  

- Any other pertinent information regarding my NP status  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


