
[Your Name]  

[Your Job Title]  

[Your Company/Organization]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Job Title]  

[Recipient's Company/Organization]  

[Recipient's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to highly recommend [Candidate's Name] for the position of 

[Position Title] at [Recipient's Company/Organization]. I have had the 

pleasure of working with [Candidate's Name] at [Your 

Company/Organization] for [duration], where [he/she/they] served as 

[Candidate's Job Title/Role].  

During [his/her/their] time with us, [Candidate's Name] demonstrated 

exceptional skills in Natural Language Processing (NLP), particularly in 

[specific projects, technologies, or methodologies]. [He/She/They] 

displayed a profound ability to [mention specific skills or 

achievements], which greatly contributed to [specific outcomes or 

projects].  

[Provide an example of a project or experience that showcases the 

candidate's skills in NLP and related competencies.]  

In addition to [his/her/their] technical expertise, [Candidate's Name] 

possesses outstanding problem-solving skills and a strong capacity for 

collaboration. [He/She/They] often took the initiative in team projects 

and contributed valuable insights that helped enhance our results.  

I am confident that [Candidate's Name] will bring the same dedication and 

skill to [Recipient's Company/Organization] as [he/she/they] did with us. 

[His/Her/Their] passion for NLP and continuous learning will undoubtedly 

make [him/her/them] an asset to your team.  

Please feel free to contact me at [Your Phone Number] or [Your Email 

Address] should you have any questions or require further information.  

Sincerely,  

[Your Name]  

[Your Job Title] 


