
[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company]  

[Recipient's Address]  

[City, State, ZIP Code]  

Dear [Recipient's Name],  

I hope this message finds you well. I am reaching out to explore 

potential collaboration opportunities between [Your Company] and 

[Recipient's Company] in the field of Natural Language Processing (NLP).  

As a leading organization in [briefly describe your company's expertise], 

we believe that combining our strengths with [Recipient's Company] can 

lead to innovative advancements in NLP technology. We are particularly 

interested in [mention specific areas of interest, projects, or goals].  

I would love to schedule a meeting to discuss this potential 

collaboration further and explore how we can align our resources and 

expertise. Please let me know your available times, and I will do my best 

to accommodate.  

Thank you for considering this opportunity. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Company] 


