
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Institution's Name]  

[Institution's Address]  

[City, State, Zip Code]  

Subject: No Objection Certificate for Study  

Dear [Recipient's Name],  

I, [Your Name], am writing to request a No Objection Certificate (NOC) to 

pursue my studies in [Course/Program Name] at [Institution Name].  

I hereby confirm that I have no pending obligations with [Your 

Company/Organization Name] and seek permission to study without any 

interference with my work responsibilities.  

I assure you that I will manage my time effectively to fulfill my duties 

while pursuing my education.  

Thank you for considering my request. I look forward to your positive 

response.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Position] (if applicable) 


