
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title/Position]  

[Institution/Organization Name]  

[Institution/Organization Address]  

[City, State, Zip Code]  

Subject: No Objection Certificate for Academic Purposes  

Dear [Recipient's Name],  

I, [Your Name], am writing to formally request a No Objection Certificate 

(NOC) for academic purposes. I am currently enrolled in [Your 

Course/Program] at [Your Institution Name], and I plan to [briefly 

describe the purpose, e.g., attend a conference, pursue further studies, 

participate in a research program, etc.].  

This NOC is required to [explain why the NOC is necessary, e.g., for 

compliance with a stipulation from another institution, for participation 

in a program, etc.]. I assure you that this request does not conflict 

with my current responsibilities and commitments at [Your Institution 

Name].  

I kindly request you to issue the NOC at your earliest convenience. I 

appreciate your assistance in this matter.  

Thank you for your attention to this request. If you require any further 

information or documentation, please feel free to contact me.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name]  

[Your Student ID/Enrollment Number (if applicable)] 


