
[Your Name]  

[Your Title]  

[Your Team Name]  

[Team Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Recipient Title]  

[Recipient Team Name]  

[Recipient Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

Subject: Transfer Agreement for [Player's Name]  

I hope this message finds you well.  

We are writing to formally propose a transfer agreement for [Player's 

Name] from [Your Team Name] to [Recipient Team Name]. After thoughtful 

consideration, we believe this transfer would be mutually beneficial for 

all parties involved.  

The terms of the transfer are as follows:  

1. **Player Details**: [Player's Name], [Position], [Jersey Number]  

2. **Transfer Fee**: [Amount]  

3. **Payment Terms**: [Details on payment schedule/structure]  

4. **Additional Conditions**: [Any other relevant conditions, such as 

performance incentives, return rights, etc.]  

We would like to initiate discussions at your earliest convenience to 

finalize this agreement. Please feel free to reach out to me directly via 

[Phone Number] or [Email Address].  

Thank you for your attention to this matter, and we look forward to a 

fruitful collaboration.  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Team Name] 


