
[Your Company/Organization Letterhead] 

[Date] 

[Recipient Name]  

[Recipient Title]  

[Recipient Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: NFPA Risk Assessment Report 

Dear [Recipient Name], 

We are writing to provide you with the results of the NFPA risk 

assessment conducted at [Location/Facility Name] on [Assessment Date]. 

This assessment aimed to identify potential fire hazards and evaluate the 

effectiveness of current risk management measures in place. 

**1. Overview of Findings**  

- Summary of key findings  

- Identification of potential fire hazards  

- Risk level assessment  

**2. Recommendations**  

- Suggested improvements for risk mitigation  

- Proposed timeline for implementation  

- Resources needed for recommendations  

**3. Conclusion**  

We appreciate the opportunity to conduct this assessment and are 

committed to helping [Recipient Organization] improve its fire safety 

protocols. We look forward to your feedback and discussing the next steps 

to enhance safety within your facilities. 

Please feel free to reach out if you have any questions or require 

further information. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Organization]  

[Your Contact Information]  

[Attachments, if any] 


