
[Your Company Letterhead]  

[Date] 

[Recipient Name]  

[Recipient Title/Position]  

[Recipient Company/Organization]  

[Recipient Address]  

[City, State, Zip Code]  

Subject: NFPA Inspection Results  

Dear [Recipient Name], 

We are pleased to provide you with the results of the recent NFPA 

inspection conducted on [Date of Inspection] at [Location/Property Name]. 

The purpose of this inspection was to ensure compliance with the National 

Fire Protection Association standards and enhance overall fire safety. 

**Inspection Summary:** 

- **Inspector(s):** [Inspector Names] 

- **Inspection Date:** [Date] 

- **Scope of Inspection:** [Briefly describe what was inspected] 

**Findings:** 

1. **[Item/Area Inspected]:** [Pass/Fail] - [Comments on condition/notes] 

2. **[Item/Area Inspected]**: [Pass/Fail] - [Comments on condition/notes] 

3. **[Item/Area Inspected]**: [Pass/Fail] - [Comments on condition/notes] 

**Recommendations:** 

- [List any recommended actions required to address issues found during 

the inspection.] 

**Next Steps:** 

Please review the findings and recommendations thoroughly. We advise that 

you address any outstanding issues by [Deadline for Compliance] to ensure 

a safe environment for all occupants. 

Should you have any questions or require further clarification on the 

inspection results, feel free to contact me at [Your Phone Number] or 

[Your Email Address]. 

Thank you for your attention to this important matter. We appreciate your 

commitment to fire safety. 

Best regards, 

[Your Name]  

[Your Title/Position]  

[Your Company Name]  

[Your Contact Information] 


