
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Team Name]  

[Team Address]  

[City, State, Zip Code]  

Dear [Recipient Name],  

I hope this letter finds you well. My name is [Your Name], and I am [your 

position/role, if applicable] at [Your Organization/Group Name]. We are 

dedicated to [brief description of your organization and its mission or 

objectives].  

We are reaching out to request your support in the form of a donation 

from [Team Name] to assist us in [specific purpose of the donation: 

example - funding a community event, supporting a youth program, etc.]. 

This event/program will directly benefit [describe beneficiaries, e.g., 

local youth, underserved communities, etc.] and help to promote [mention 

any objectives such as health, education, community engagement, etc.].  

In the past, [mention any previous collaborations or successes, if 

applicable]. We believe that with your esteemed team's support, we can 

amplify our efforts and make an even greater impact.  

We would be delighted to partner with [Team Name] and acknowledge your 

generosity through [mention any promotional opportunities, e.g., event 

signage, social media shout-outs, etc.], showcasing your commitment to 

community development.  

Thank you for considering our request. We would be grateful for the 

opportunity to further discuss how we can work together for this noble 

cause. Please feel free to contact me directly at [your phone number] or 

[your email address].  

Warm regards,  

[Your Name]  

[Your Title/Position]  

[Your Organization/Group Name]  

[Website or Social Media, if applicable] 


