
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Team Name]  

[Team Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [Your 

Position/Role] at [Your Organization/Company Name]. We are dedicated to 

[briefly describe your organization and its mission].  

I am reaching out to propose a potential collaboration between [Your 

Organization/Company Name] and [Team Name]. We believe that a partnership 

could yield mutually beneficial outcomes, particularly in [explain 

potential areas of collaboration, e.g., community outreach, marketing 

initiatives, or events].  

Our organization has successfully [mention any relevant past 

collaborations, initiatives, or successes that could bolster your 

proposal]. We are confident that by working together, we can achieve 

[outline specific goals or benefits of the collaboration].  

I would be thrilled to discuss this opportunity further at your 

convenience. Please let me know a suitable time for us to connect. Thank 

you for considering this collaboration.  

Looking forward to your response.  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization/Company Name] 


