
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Scholarship Committee's Name]  

[Institution/Organization Name]  

[Address]  

[City, State, Zip Code]  

Dear [Scholarship Committee's Name],  

I am writing to formally request consideration for the [Name of 

Scholarship] for the [academic year/term]. As a [Your Current Level of 

Education or Professional Status], I am committed to pursuing my academic 

and career goals in [Your Field of Study or Career Path].  

[Paragraph 1: Introduce yourself and explain your current situation, 

including your educational background, achievements, and any relevant 

experiences.]  

[Paragraph 2: Discuss your goals for the future and how receiving this 

scholarship will help you achieve them. Be specific about your 

aspirations and how this scholarship will make a difference.]  

[Paragraph 3: Express your gratitude for the opportunity to apply and 

acknowledge the importance of the scholarship for students like yourself. 

Optionally, include any relevant extracurricular activities, volunteer 

work, or leadership experiences that show your commitment and passion.]  

Thank you for considering my application. I am looking forward to the 

opportunity to contribute positively to [Institution/Organization Name].  

Sincerely,  

[Your Name] 


