
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Organization]  

[Organization's Address]  

[City, State, Zip Code]  

Subject: Documentation Letter for Visa Application  

Dear [Recipient's Name],  

I am writing to provide the necessary documentation to support my 

application for a visa to [Destination Country].  

I am [your nationality], currently residing in [your current country], 

and I am planning to travel to [Destination Country] for [purpose of the 

visit, e.g., tourism, business, study, etc.], scheduled from [start date] 

to [end date].  

Please find enclosed the following documents for your reference:  

1. A copy of my passport  

2. Visa application form  

3. Proof of accommodation (e.g., hotel reservation)  

4. Travel itinerary  

5. Proof of financial means (e.g., bank statements)  

6. Employment letter (if applicable)  

7. [Any additional documents]  

I assure you that I will abide by the laws of [Destination Country] and 

will return to [Your Country] upon completion of my visit.  

Thank you for considering my visa application. Please do not hesitate to 

contact me should you require any further information or documentation.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


