
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Organization]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to formally request an MX (Mexico) visa in order to [state 

purpose, e.g., work, study, travel] in Mexico for [duration of stay].  

As [your position, e.g., a professional in your field, a student, etc.], 

I am looking forward to the opportunity to [explain your intentions and 

plans, e.g., collaborate with colleagues, attend a specific educational 

program, immerse myself in the culture, etc.].  

I have attached the required documents, including [list relevant 

documents, e.g., application form, passport copy, financial statements, 

invitation letters, etc.].  

Thank you for considering my application. I am looking forward to your 

positive response.  

Sincerely,  

[Your Name]  

[Your Position, if applicable] 


