
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Position]  

[Company/Organization Name]  

[Company Address]  

[City, State, Zip Code]  

Subject: Visa Documentation Support Letter  

Dear [Recipient's Name],  

I am writing to provide documentation in support of my application for a 

visa to [Country Name]. My purpose of travel is [state purpose, e.g., 

business, tourism, study, etc.] from [start date] to [end date]. Below is 

the required information pertaining to my visit:  

1. **Full Name**: [Your Full Name]  

2. **Passport Number**: [Your Passport Number]  

3. **Travel Dates**: [Starting Date - End Date]  

4. **Destination**: [City/State/Country]  

5. **Accommodation**: [Description of Accommodation]  

6. **Sponsorship**: [If applicable, provide information about the 

sponsor]  

7. **Financial Support**: [State your means of support during the visit]  

8. **Travel Itinerary**: [Brief overview of the travel plan]  

I have attached the following documents for your reference:  

- Copy of my Passport  

- Travel itinerary  

- Proof of accommodation  

- [Any other relevant documents]  

I appreciate your consideration of my application and look forward to 

your positive response.  

Thank you for your attention.  

Sincerely,  

[Your Signature (if sending a hard copy)]  

[Your Printed Name] 


