
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Principal's Name]  

[School's Name]  

[School's Address]  

[City, State, Zip Code]  

Dear [Principal's Name],  

I am writing to provide an evaluation of [Music Teacher's Name] in their 

role as a music teacher at [School's Name]. Having had the opportunity to 

observe [him/her/them] in various settings, I would like to highlight the 

following aspects of [his/her/their] performance: 

1. **Teaching Skills:** [Discuss specific teaching methods, engagement 

with students, and effectiveness in conveying the subject matter.] 

2. **Student Engagement:** [Comment on how the teacher connects with 

students, their ability to foster a love for music, and the participation 

levels in class activities.] 

3. **Communication:** [Evaluate the teacher's communication skills with 

students, parents, and staff.] 

4. **Professional Development:** [Mention any initiatives taken by the 

teacher to enhance their skills or contribute to the school's music 

program.] 

5. **Overall Impact:** [Summarize the overall impact the teacher has on 

the school environment and student learning.] 

In conclusion, I believe that [Music Teacher's Name] has made significant 

contributions to the music program and [his/her/their] efforts are 

greatly appreciated. I recommend continued support for [his/her/their] 

professional development and would suggest considering [specific 

recommendations or areas for improvement]. 

Thank you for considering this evaluation. Please feel free to reach out 

if you have any questions or need further information. 

Sincerely,  

[Your Name]  

[Your Position]  

[Your Relationship to the Teacher] 


