
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization's Name]  

[Organization's Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. My name is [Your Name], and I am [your 

role or affiliation with the cause/organization].  

I am writing to request your support for [briefly describe the project or 

cause]. As you may know, [provide some background information on the 

issue and the impact it has on the community or target group].  

To make a difference, we are seeking donations to help us achieve 

[specific goals or objectives]. Your contribution will enable us to 

[explain what the funds will be used for and the benefits they will 

bring].  

We would be incredibly grateful for any support you can provide. 

Contributions of any amount will make a significant impact. Additionally, 

[mention any recognition or benefits the donor will receive, if 

applicable].  

Thank you for considering this request. If you have any questions or need 

further information, please feel free to contact me at [your phone number 

or email address].  

Sincerely,  

[Your Name]  

[Your Position]  

[Your Organization's Name] 


