
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Date]  

Dear [Recipient's Name],  

I hope this letter finds you well! It has been a while since we last 

spoke, and I wanted to take a moment to share some exciting news with 

you.  

[Insert your news here. This could be an update about your personal life, 

achievements, or any event you want to share.]  

I would love to hear what you've been up to as well! Please write back 

when you get a chance.  

Looking forward to catching up!  

Warm wishes,  

[Your Name] 


