
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Facility Name]  

[Facility Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Appointment Request for MHS Genesis Specialist  

I hope this letter finds you well. I am writing to request an appointment 

with a specialist regarding the MHS Genesis system. As a [your role, 

e.g., healthcare provider, military personnel, etc.], I seek assistance 

with [specific issue or concern related to MHS Genesis].  

I would appreciate if you could provide me with an available date and 

time for the appointment. I am flexible with my schedule and can adjust 

to fit your availability.  

Thank you for your attention to this matter. I look forward to your 

prompt response.  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Your Title / Position] 


