
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Organization/Agency Name]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

Subject: Addressing MHSA Requirements  

I hope this letter finds you well. I am writing to address the Mental 

Health Services Act (MHSA) requirements as they pertain to [specific 

project or initiative].  

[Provide a brief overview of the project and its goals in relation to 

MHSA requirements.]  

In compliance with the MHSA requirements, we have taken the following 

steps:  

1. [Outline step or initiative]  

2. [Outline step or initiative]  

3. [Outline step or initiative]  

We are committed to ensuring that our project aligns with MHSA objectives 

and actively engages the community in the process. Our approach includes 

[mention any community involvement strategies, partnerships, or 

stakeholder engagement efforts].  

Please find attached [any supporting documents, if applicable]. I would 

appreciate the opportunity to discuss this further and answer any 

questions you may have.  

Thank you for your attention to this matter. I look forward to your 

response.  

Sincerely,  

[Your Name]  

[Your Title/Position]  

[Your Organization]  

[Your Contact Information] 


