
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Department/Program Name]  

[University Name]  

[University Address]  

[City, State, Zip Code]  

Dear [Recipient Name or Admissions Committee],  

**Introduction: Hook & Personal Anecdote**  

Start with an engaging sentence or personal story that illustrates your 

passion and motivation for the field. 

**Paragraph 1: Academic Background**  

Discuss your relevant academic achievements, courses, and experiences 

that have prepared you for this master's program. 

**Paragraph 2: Professional Experience**  

Highlight any internships, roles, or projects that align with the 

master's program, emphasizing skills gained and contributions made. 

**Paragraph 3: Career Goals**  

Explain your career aspirations and how this program will help you 

achieve them. Connect your goals to the expertise of the faculty or 

unique aspects of the program. 

**Paragraph 4: Fit with the Program**  

Mention specific features of the university or program that attracted 

you, such as faculty members, research opportunities, or course 

offerings.  

**Conclusion: Strong Closing Statement**  

Reiterate your enthusiasm for the program and express your readiness to 

contribute to the academic community. 

Thank you for considering my application. I look forward to the 

opportunity to contribute to and grow within [University Name]. 

Sincerely,  

[Your Name] 


