
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admission Committee]  

[University Name]  

[School of Business]  

[University Address]  

[City, State, Zip Code]  

Dear Admissions Committee,  

I am writing to express my enthusiasm for applying to the MBA program at 

[University Name]. My professional journey and personal aspirations align 

significantly with the core values and mission of your institution.  

**1. Unique Background:**  

Describe your unique background that sets you apart (e.g., diverse work 

experience, international exposure, specific skills).  

**2. Professional Achievements:**  

Highlight specific accomplishments that demonstrate your leadership 

abilities and impact in your field (quantitative results, specific 

projects).  

**3. Clear Goals:**  

Outline your short-term and long-term career goals and how they relate to 

the MBA program. Be specific about how [University Name] will help you 

achieve these goals.  

**4. Contribution to the Program:**  

Discuss what you can bring to the classroom and the broader campus 

community (e.g., insights from your experiences, commitment to 

collaboration).  

**5. Closing:**  

Reiterate your excitement for the program and express your hope for the 

opportunity to contribute to and learn from the [University Name] 

community.  

Thank you for considering my application. I am looking forward to the 

possibility of being a part of [University Name].  

Sincerely,  

[Your Name] 


