
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Admissions Office]  

[University Name]  

[University Address]  

[City, State, Zip Code]  

Dear Members of the Admissions Committee, 

Subject: Application for Online MBA Program 

I am writing to express my interest in the Online MBA program at 

[University Name]. With my background in [Your Professional Background] 

and my aspirations to [Your Career Goals], I am eager to enhance my 

expertise and leadership skills through your esteemed program. 

[Paragraph about your academic background, degree(s), and any relevant 

honors or projects.] 

[Paragraph about your professional experience, roles, and 

responsibilities, focusing on leadership and accomplishments.] 

[Paragraph discussing your motivations for pursuing an MBA, why you chose 

this specific program, and how it aligns with your goals.] 

[Paragraph detailing any extracurricular activities, volunteer work, or 

personal interests that demonstrate leadership or commitment to your 

field.] 

In conclusion, I am excited about the opportunity to contribute to and 

grow within the [University Name] community. Thank you for considering my 

application. I look forward to the possibility of discussing my candidacy 

further. 

Sincerely, 

[Your Name]  

[Your Signature (if sending a hard copy)]  

[Your LinkedIn Profile (optional)]  

[Attachments: Resume, Transcripts, Letters of Recommendation (if 

applicable)] 


