
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Mentor's Name]  

[Mentor's Title/Position]  

[Mentor's Organization]  

[Mentor's Address]  

[City, State, Zip Code]  

Dear [Mentor's Name],  

I hope this message finds you well. I am writing to discuss an 

opportunity for collaboration that I believe could be mutually 

beneficial.  

[Introduce your project or initiative, explaining its goals, objectives, 

and relevance to your mentor.]  

I greatly value your expertise in [mention specific area] and would be 

honored to have your guidance and input throughout this process. I 

believe your insights could significantly enhance our efforts and 

contribute to achieving our objectives.  

If you are open to the idea, I would love to schedule a meeting at your 

convenience to discuss this proposal further. I am looking forward to the 

possibility of working together and learning from your experience.  

Thank you for considering this collaboration. I hope to hear from you 

soon.  

Warm regards,  

[Your Name]  

[Your Position/Title]  

[Your Organization] 


