
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Membership Organization Name]  

[Organization Address]  

[City, State, Zip Code]  

Dear [Membership Coordinator's Name],  

I hope this letter finds you well. I am writing to formally request the 

renewal of my membership with [Membership Organization Name]. My 

membership ID is [Your Membership ID], and it is set to expire on 

[Expiration Date].  

Over the past year, I have greatly valued the benefits and opportunities 

provided by your organization, including [mention any specific benefits, 

events, or resources you have utilized]. I am eager to continue my 

involvement and support the organization's mission.  

Please find enclosed my payment of [Renewal Fee Amount], as well as the 

completed renewal form. Should you require any additional information or 

documentation, do not hesitate to reach out.  

Thank you for your attention to this matter. I look forward to another 

year of being an active member of [Membership Organization Name].  

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


