
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Title/Position]  

[Name of Institution/Organization]  

[Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I am writing to express my interest in the Licensed Vocational Nurse 

(LVN) program at [Name of Institution/Organization]. I am eager to pursue 

a career in nursing and believe that your program will provide me with 

the foundational knowledge and skills necessary to succeed in this field. 

I have always had a passion for helping others, which has driven my 

desire to become a nurse. I have [mention any relevant experience, 

volunteer work, or education], which has equipped me with a strong 

foundation in patient care and a deep understanding of the healthcare 

environment. 

I am particularly impressed with [mention specific aspects of the 

program, such as curriculum, faculty, or clinical opportunities], and I 

believe that these elements will allow me to grow both personally and 

professionally. I am drawn to [any specific values or missions of the 

institution that resonate with you], and I would be proud to be part of 

an organization that shares my commitment to excellence in patient care. 

Enclosed with this letter are my application materials, including [list 

any enclosed documents, such as transcripts, letters of recommendation, 

or personal statements]. I hope to have the opportunity to further 

discuss my application and how I can contribute to the [Name of 

Institution/Organization].  

Thank you for considering my application. I look forward to the 

possibility of being a part of your esteemed program. 

Sincerely,  

[Your Name]  

[Your Signature (if sending a hard copy)] 


