
[Your Name]  

[Your Title]  

[Your Organization]  

[Your Organization's Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Grant Provider's Name]  

[Grant Provider's Title]  

[Grant Provider's Organization]  

[Grant Provider's Address]  

[City, State, Zip Code]  

Dear [Grant Provider's Name],  

I am writing to you on behalf of [Your Organization's Name] to request 

funding for [specific project or program] that will [briefly describe the 

purpose and goal of the project].  

[Opening paragraph about the organization: state the mission, background, 

and achievements to establish credibility.] 

The purpose of this project is to [detailed explanation of the project, 

including its significance and objectives]. This initiative aims to 

[describe the impact and how it aligns with the grant provider's 

priorities]. 

We have identified a pressing need in our community for [specific issues 

the project addresses], and through our research and ongoing engagement 

with stakeholders, we believe that our proposed solution will yield 

[anticipated outcomes].  

[Include supporting data or statistics that highlight the urgency and 

importance of the project. Ask for specific funding amount and breakdown 

of how funds will be allocated.] 

Your support is crucial for us to successfully implement this project and 

make a significant difference in our community. We are committed to 

[mention any partnerships, collaborations, and community involvement that 

add credibility]. 

We kindly request [amount of funding] to fund this project, which will 

[reiterate positive outcomes and long-term benefits].  

Thank you for considering our request. We would love the opportunity to 

discuss this proposal further and explore how we can work together to 

achieve [shared goals].  

Sincerely,  

[Your Name]  

[Your Title]  

[Your Organization] 


