
[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company/Organization]  

[Company Address]  

[City, State, Zip Code]  

Dear [Recipient's Name],  

I hope this letter finds you well. I am writing to discuss the 

possibility of arranging a lump sum payment regarding [specific context, 

e.g., a settlement, outstanding balance, etc.].  

After careful consideration of my current financial situation, I believe 

that a lump sum payment would be the most beneficial solution for both 

parties. I am prepared to offer [specific amount] as a one-time payment 

to settle the outstanding obligations by [specific date].  

I appreciate your understanding and am keen to resolve this matter 

amicably. Please let me know if you are open to this proposal and if any 

additional information is needed to facilitate this process.  

Thank you for your attention to this matter. I look forward to hearing 

from you soon.  

Warm regards,  

[Your Name]  

[Your Title/Position, if applicable]  

[Your Company/Organization, if applicable] 


