
[Your Name]  

[Your Address]  

[City, State, ZIP Code]  

[Email Address]  

[Phone Number]  

[Date]  

[Recipient Name]  

[Company Name]  

[Company Address]  

[City, State, ZIP Code]  

Dear [Recipient Name],  

Subject: Request for LNB Service  

I hope this message finds you well. I am writing to formally request 

service for my LNB (Low-Noise Block downconverter) installation at [your 

address or location].  

Details of the request are as follows:  

- **Service Type:** [Specify type of service needed, e.g., installation, 

repair, maintenance]  

- **Previous Issue (if any):** [Briefly describe any issues experienced]  

- **Preferred Service Date:** [Provide a few options for when you are 

available]  

Please let me know the steps I need to take to move forward with this 

request. I look forward to your prompt response.  

Thank you for your assistance.  

Sincerely,  

[Your Name] 


